Haiao Chinese Academy
Emergency Response Plan

Teachers:
1. Remain calm and organize the students into a file (row by row) and exit the classroom building
quickly and quietly. Gather them at the appropriate rendezvous (courts) and await further instructions.
2. Keep the students together, account for all students upon reaching the assembly point and report any
discrepancy to the school.
3. No teachers can leave until their classroom is clear. All students are to be picked up by their parents.
4. Always bring the students' contact information when coming.
Parents:
1. Should constantly update your contact information with school, especially your cell phone number.
2. Tell your children to follow the teachers’ instruction in situations such as this.
3. If you pick up a child that you do not have guardianship over, you must inform school and the child’s
parents.
Students:
1. Always stay with your teacher, follow directions and do not wander away from your class.
2. If you leave with another parent, you must inform both your teacher and parent.
School:
1. Incorporate emergency readiness in the school curriculum.
2. Train the staff of actions mentioned above.
3. Conduct fire drills on a monthly basis.
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