Haiao Chinese Academy Parent-on-Duty Program

Parents’ participation in the school’s operation is indispensable, especially the weekly Parent-on-
Duty program. It plays an important role in the management of the school. We appreciate those
parents who participated in this program in the past. They have fulfilled their responsibility and gave
their contribution to our school.

®

Each family must attend Parent-on-Duty at least once a year. The period of each duty is 2-4
hours for Chinese class, and 1-1.5hours for elective class.

Notify school if you need to reschedule as soon as possible. Parent duty deposit $30 won’t be
returned to the parent who are absent from school duty without advanced notice and proper
reasons.

All parents in duty MUST sign in and sign out in Haiao duty log book. Failure to do so will
be regarded as absence in the duty and subject to a fine as defined above.

Be at school ten minutes earlier before class starts. Sign in at school office. Pick up and wear
the duty vest.

Patrol parking lot area. Be alert with strange activities. Direct parking traffic. Be very careful
of pedestrian crossing.

Stay at the location assigned all the time during on-duty period, especially during arrival and
departure period at drop off or pick up zone.

Help people find their way through the school. Keep strangers out of school. Monitor yard
activities during class in session and recess. Pay attention to playground, restroom and other
area where students present.

Stay in the assigned location all the time. Report safety issues to school.

Help school make arrangements for special events, such as Chinese New Year Party,
Academic Contest and End-of —School-Year Ceremony, etc.

10. Sign out. Return duty vest
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